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Accounting Manager

Position Description:

Science First is seeking an experienced manufacturing accounting manager.  Science First is an industry leading designer, manufacturer, and distributor of science education equipment and supplies, environmental sampling equipment, and portable planetariums. Science First’s broad portfolio of products and long established, well-known brands, have served the science education market since 1960. The Company’s products are broadly distributed to the K-12, higher education, and commercial lab markets via leading distribution partners, as well as directly.  Science First is poised for growth and is backed by Millpond Equity Partners and Wasena Capital Management.
Responsibilities/Duties: 

· Prepare and analyze weekly and monthly financial metrics to be reviewed with CEO and CFO

· Responsible for any ad-hoc reports including tracking key trends on a daily, weekly, or monthly basis

· Accurately explains and analyzes manufacturing variances including labor, material and purchase price variances

· Standard cost development and analysis on bill of materials, labor and overheads as part of the budget process

· Responsible for the costing of new products and ensuring the cost accuracy.  In addition assist with successful factory introduction.

· Completes month end J/E’s in accordance with GAAP

· Responsible for all Accounts Receivable and Accounts Payable

· Reviews inventory transactions for accuracy

· Oversee Physical Inventory and Cycle Count audits

· Provides support during financial audits

· Completes balance sheet account reconciliations including but not limited to Inventory, WIP, and accrued asset and liabilities.

· Completes bank reconciliations in a timely manner

· Facilitate payroll/401K administration and processing
· Other duties as assigned by the CFO/CEO
Qualifications/Experience:

· 3 to 5 years of Manufacturing accounting experience

· Demonstrated strong spreadsheet skills, proficiency with Microsoft office, and experience with integrated ERP systems

· Must be detailed oriented with strong analytical skills

· Strong written and oral communication skills

· Must be willing to work in a team environment and make suggestions to process improvements that will result in cost reductions and improved efficiencies

· Ability to handle multiple projects, and be able to develop unique solutions to complex problems

· Education: Bachelor’s degree in Accounting; Masters and/or CPA a plus

